TAPDOANCONGNGHIEP-VIENTHONGQUANBOL ~ CONG HOA XA HQI CHUNGHIA VIETNAM
TONG CONG TY CPCONG TRINHVIETTEL Péc 1ap — Ty do — Hanh phic

Sé:  /Qc-vce Ha Ngi, ngay  thang  ndm 2025

QUY CHE TO CHUC VA BIEU QUYET, BAU CU
TAI DAl HOI PONG CO PONG THUONG NIEN NAM 2025
CUA TONG CONG TY CO PHAN CONG TRINH VIETTEL

Chuong |
QUY DINH CHUNG

Piéu 1.Pham vi va doi twong ap dung

1. Quy ché nay ap dung cho viéc to chirc va diéu hanh cudc hop Dai hoi
dong c6 dong thudng nién nam 2025 (goi tat 1a “DPHPCPH”) cua Tong Cong ty
cd phan Céng trinh Viettel (goi tat 1a “Céng ty”) bang hinh thirc Dai hoi truc
tiép két hop truc tuyén va quy dinh viéc biéu quyét, bau ctr bang phuong thirc
B phiéu dién tu.

2. Quy ché nay quy dinh cu thé vé quyén va nghia vu cua c6 dong, dai dién
cd déng, nguoi tham dy hop va cac co quan diéu hanh, giup viéc Pai hoi; diéu
kién, thé thirc tién hanh cudc hop, biéu quyét thong qua cac van dé thudc tham
quyén cia DPHPCP va bau cir thanh vién Hoi dong quan tri/Ban kiém soat
nhiém ky 2025-2030.

Picu 2.Nguyén tic lam viéc ciia Pai hoi

1. Cong khai, cong bang, dan chu.

2. Pam bao quyén loi caa c6 dong, cua Cong ty.

3. Phu hop quy dinh phép luat, Diéu 1, Quy ché noi bd vé quan tri Cong ty
va Quy ché nay.

Piéu 3.Giai thich tir ngir

1. “Ban t6 chirc” 13 bd phan duogc thanh 1ap dé phuc vu cong tac chuan bi
va to chirc DHDCD.

2. “Pai hdi1” 1a cude hop Dai hoi déng co dong thuong nién nam 2024 cua
Téng Cong ty ¢ phan Cong trinh Viettel.

3. “Co dong” 1a nguoi sé hitu c¢6 phan CTR, co tén trong danh sach ¢
dong c6 quyén tham du hop PHPCD tai ngay ding ky cudi cung (18/02/2025)
do Téng Cong ty Luu ky va Bu trir Chimg khoan Viét Nam (“VSDC”) cung cap.



4. “Ngudi dai dién cua cd dong” 1a ngudi dai dién theo phéap luét cua cd
dong t6 chic hodc nguoi duge cd dong Gy quyén hop 1¢ bang van ban dé tham
du DPHDCD va thuc hién bo phiéu dién tu.

5. “Pai hoi tryc truyén” 13 hinh thirc t6 chite PHDCD ¢6 str dung phuong
tién dién tr, ap dung cac giai phap cong nghé thong tin hién dai dé truyén tai
hinh anh, am thanh thong qua méi truong Internet, cho phép C6 dong/Ngudi dai
dién cua co dong o nhiéu dja diém khéac nhau c6 thé theo ddi dién bién cudc hop,
théo luén, biéu quyét cc van dé cua cudc hop, bau ctr cac chuc danh theo thudc
tham quyén cia PHPCP.

6. “Bo phiéu dién tir” 13 viéec C6 dong/Nguoi dai dién cua cd dong st dung
may tinh, dién thoai hodc cac thiét bi khac c6 két ndi Internet dé thuc hién quyén
biéu quyét, bau ctr thong qua Hé théng Bo phiéu dién tir do Cong ty quy dinh va
thdng bao.

7. “Hé thong bo phiéu dién ti” 13 hé thong cung cip cho C6 dong/Ngudi
dai dién cta cb dong cac cong cu dé thuc hién cac quyén lién quan, bao gém
nhung khong gidi han & quyén bau ctr, quyén biéu quyét khi tham dy PHPCD.

8. “Yéu t6 dinh danh” 1a nhiing thong tin can thiét dé xac dinh chinh xéac
mot ddi tugng trong mot hoan canh.

Chuwong |1
QUYEN VA NGHIA VU CUA CO PONG, NGUOI THAM DU PAI HOIL
CAC CO QUAN PIEU HANH, GIUP VIEC PAI HOI

Piéu 4.Quyén va nghia vu ciia Cé dong/Nguoi dai dién ciia cd dong.

1. C6 d6ng/Nguoi dai dién cua co dong tham dy Pai hoi dugc biéu quyét
tat ca cac ndi dung thudc thim quyén theo quy dinh cta phéap luat va Diéu 1¢
Cong ty theo hinh thirc B phiéu dién ttr. Mdi c6 phan c6 mot phiéu biéu quyét
trén hé théng bo phiéu dién tu.

2.Co dong/Nguoi dai dién cua cd dong tham du Pai hoi phai co trach
nhiém bao mat cac thong tin truy cap (ma xac thuc, OTP, cac yéu t6 dinh danh
khéac...) dé dam bao rang chi c6 C6 dong/Ngudi dai dién cua c6 dong moi c6 thé
truy cip vao H¢ théng t6 chirc PHPCPD truc tuyén dé tham du, thao luén, phat
biéu ¥ kién va thuc hién bo phiéu dién tir. Két qua biéu quyét va bau cir cua Co
dong/Nguoi dai dién cia c6 dong trén Hé thong Bo phiéu dién tir dugc coi 1a
quyét dinh cudi cing cua C6 dong/Ngudi dai dién cua cb dong. Co dong/Ngudi
dai dién cua cb dong chiu moi trach nghi¢m trudc phap luat, trudc Cong ty vé
két qua Bo phiéu dién tir da duoc thuc hién trén Hé théng Bo phiéu dién tu.



3. Khi phat hién thiy thong tin ding nhap va/hodc yéu té dinh danh khéc bi
mat, danh cap, bi 16, hodc nghi bi 16, C6 dong/Ngudi dai dién ctia ¢6 dong phai
thong bao ngay cho Cong ty dé kip thoi thyc hién cac bién phap xur Iy dé dam
bao bao mat. Co dong/Nguoi dai dién cua cd dong phai chiu trach nhiém vé
nhirng thiét hai, ton that va rui ro xdy ra do 10i cua Co dong/Nguoi dai dién cua
cb dong.

4. Cb dong/Nguoi dai dién cua c6 dong c¢6 quyén dang nhap hé thong va bo
phiéu dién tr ké tir 08h00 ngay 09/04/2025 cho dén trudc thoi diém cong bd
dong hé thong bo phiéu dién tir tai Dai hoi.

5. Xuat trinh CMND/CCCD hoic gidy to tiy than khac, gidy moi, gidy oy
quyén (néu c6) dé Ban tham tra tu cach c6 dong dbi chiéu (ddi véi cd dong tham
du truc tiép), thuc hién thu tuc ding ky du Pai hoi va hudéng dan truy cip vao hé
théng bo phiéu dién tir tir Ban T chirc. Théng tin CMND/CCCD hoic gidy to
tiy than khac stir dung dé dang ky tham du Pai hoi phai trung khép véi thong tin
cbd dong da ding ky so hitu ¢6 phiéu CTR.

6. Tuan thu quy dinh khac cta phap luat, Diéu 1é Cong ty, Quy ché ndi bd
vé quan tri va Quy ché nay. Tuén thi sy diéu hanh ctia Chu tich doan va Ban t6
chtrc Pai hoi, khong gy réi hodc gay mat trat tu trong Dai hoi.

Pi¢u 5.Quyén va nghia vu ciia Poan Chii tich

1. Chu tich Hoi dong quan tri 1am Chil toa PHPCP. Chu toa dé cir mot s6
thanh vién khac vao Poan Chu tich dé tro gitp trong viéc diéu hanh PHPCP va
duoc DPHDPCPD biéu quyét thong qua tai hé thong Bo phiéu dién ttr trude thoi
diém khai mac.

2. Nhiém vu cua Poan Chu tich:

-Diéu hanh cong viéc cua Pai hdi theo Chuong trinh hop da dugc PHDCD
thong qua.

- Duy tri phan théo luan ciia cac c6 dong.

- Tra 101 nhitng van dé dai hoi yéu cau véi phuong thic thich hop.

- Két luan nhimg van dé dugc thao luan tai dai hoi, diéu hanh thong qua
nghi quyét ctia Dai hoi.

-Pé xuat thay d6i chuong trinh hop; hoan/tam dimg hop; thay d6i dia diém
hop; quyét dinh cac bién phap an ninh can thiét dé duy tri trat tu, an ninh dam bao
an toan Pai hoi va cac nhiém vu khéc theo quy dinh tai Diéu 18 Tong Cong ty.

- Thanh vién Poan Chu tich thuc hién nhiém vu theo phan cong va chi dao
cua Chu toa.

Dieu 6.Quyén va nghia vu cia Ban Tham tra tu cach co dong



- Tham tra tu cach C6 dong/Ngudi dai dién cua cb dong c6 du diéu kién
tham du DPHDPCD theo quy dinh phap luat va Quy ché to chirc Pai hoi.

- Tra 10 chat van hodc phat hién cac van dé can xem xét vé tu cach cb dong.

- Truéng ban tham tra tu cach c6 dong béo cdo PHPCP két qua tham tra tu
cach co dong va tuyén bd viéc dam bao diéu kién t6 chic PHPCD theo quy
dinh tai Diéu 10 Quy ché nay.

- Thyc hién céc cong vi¢c khac theo phan cong ciia Poan Chu tich.

Pi¢u 7.Quyén va nghia vu ciia Ban Kiém phiéu

La bo phan chuyén trach cta Dai hoi, thanh phan va s luong do Ban To
chuic dé cir va duoc PHDCD thong qua, ¢ quyén va nghia vu sau:

- Tong hop va bao cdo véi Pai hoi két qua biéu quyét, bau cir ciia Dai hoi.

- Tiép nhan va xur Iy cic van dé phat sinh lién quan dén viéc thuc hién
quyén biéu quyét/bau cir trén hé théng bo phiéu truc tuyén.

- Chiu trach nhiém vé tinh trung thyc va chinh x4c cta két qua kiém phiéu

Piéu 8.Quyén va nghia vu ciia Ban Thu ky

La bd phan chuyén trach cua Pai hoi, thanh phén va $6 luong do Chu toa
dé cir va dugc Dai hoi déng cd dong thong qua, c6 nhiém vu:

- Ghi chép day du, trung thuc toan bd ndi dung, dién bién cta Pai hoi.

- Tong hop y kién thao luan tai Dai hoi.

- Soan thao bién ban va nghi quyét ctia Pai hoi.

- Tiép nhan ding ky phét biéu, bai phat biéu ctia ¢6 dong, nhan thu, tai lidu
lién quan dén dai hoi.

- Thu nhan, bao quan va gui téi hoi déng quan tri nhing tai liéu, 4n pham,
Phiéu dong gop y kién cta c6 dong tai Dai hoi.

- Thyc hién céc cong viéc trg gitip khéac theo phan cong ctia Poan chu tich.

Chuwong 111
TRINH TU TIEN HANH PAI HOI

Piéu 9.Piéu kién tham dv Pai hdi.

1. C6 dong co tén trén Danh sach c6 dong c6 quyén du hop tai thoi diém
chdt danh sach ¢b dong tham du Pai hoi, co quyén tham dy hodc uy quyén cho
nguoi khac tham du va phat biéu, biéu quyét cac van dé tai Pai hoi.

2. Co6 dong hoic ngudi dai dién theo Gy quyén ctia ¢6 dong phai xuét trinh
Gidy to tuy than d3 dang ky tai Danh sach c6 dong, thong bao moi hop, gidy uy



quyén (trong truong hop ngudi tham du Dai hoi 1a ngudi duge cd dong uy
quyén) dé thuc hién tha tuc dang ky tham du Dai hoi.

3. Uy quyén tham du DPHPCP:

- C6 dong c6 thé iy quyén toan bd hodc mot phan sé ¢d phan cd quyén biéu
quyét ciia minh cho ¢4 nhan hodc t6 chtrc khac (“Ngudi dai dién cta c6 dong”).

- Viéc iy quyén dugc coi 13 hop 18 va ¢ gia tri phap 1y khi thoa man day
dua cac diéu kién sau:

+ Viéc ty quyén phai duoc thiét 1ap bang van ban (theo mau ciia Cong ty
hodc dam bao quy dinh cta phap luat) va dam bao Cong ty nhan dugc ban goc
van ban ty quyén trudc khi tham du dai hoi hodc dang nhap vao hé thong t6
churc dai hoi truc tuyén/bé phiéu dién tr;

+ Gidy ty quyén c6 day du chir ky, ghi 16 ho tén, dong dau (néu 1 t6 chic)
ctia bén Gy quyén va bén nhan uy quyén;

+Co dong chua thuc hién dang nhap va xac thuc dé tham du DPHDCD tai
hé théng Bo phiéu dién tir.

- Trong trudng hop cb déng ty quyén cho ngudi khac tham dy Pai hoi,
Quy co dong vui 1ong giri Gidy uy quyén hop 1& téi cong ty cham nhat trudc
17h30 ngay 15/04/2025 theo mot trong céac cach thuce sau:

(1) Gri chuyén phat c6 bao dam hoic truc tiép toi dia chi cong ty.

(2) Thyc hién ding ky Uy quyén trén hé thong Hop truc tuyén
https://agm.congtrinhviettel.com.vn/.

- C6 dong co thé dong thoi giri ban scan gidy uy quyén qua email
ir.viettelconstruction@viettel.com.vn.

- Truong hop ¢ dong mudn hiy bo viée Gy quyén hop 18 trude do. Co
d6ng phai giri van ban thong bao cho Cong ty. Viéc huy bo ty quyén c6 hiéu luc
ké tir thoi diém Cong ty nhan dugc ban gdc dé nghi bang van ban hop 1¢ cua cd
dong. Huy bo viée uy quyén khong duoc chip thuan néu vin ban giri dén Cong
ty (bang phuong thirc giri email, buu dién hodc dich vu chuyén phat c6 bao dam)
sau ngay 15/04/2025.

3. Céc vi khach moi tham dy theo Gidy moi cia Ban T6 chirc. Cac trudng
hop khac phai dugc sy dong ¥ cia Ban tham tra tu cach c6 dong.

Piéu 10.Piéu kién tién hanh Pai hoi.

1. Ban Tham tra tu cach c¢b déng cin cr vao:

-S6 luong C6 dong/Nguoi dai dién cua cd dong dd ding nhap thanh cong
vao hé théng https://agm.viettelconstruction.com.vn/ ké tir 08h00 ngay
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09/04/2025 dén thoi diém khai mac cudc hop DHDPCD (14h00 ngay
16/04/2025); va

- 86 lugng Co6 dong/Ngudi dai dién cua cd dong tryc tiép tham du PHPCD
tai HO1 truong téng 15 Toa nha Viettel, s6 1 Giang Van Minh, P. Kim Ma, Q. Ba
Dinh, TP. Ha Noi tai thoi diém khai mac cudc hop PHDPCD (14h00 ngay
16/04/2025).

Pé lam co so xac dinh du diéu kién khai mac DPHPCP theo quy dinh tai
Diéu 1¢ va Quy ché nay.

2. Ban Tham tra tu cach ¢ dong bio cio PHPCP vé sb luong CbH
d6ng/Nguoi dai dién ctia ¢ dong tham dy, tong sd ¢d phan ma C6 dong/Nguoi
dai dién cua co dong tham dy sé hitu va/hodc dai dién (tai Khoan 1 Piéu nay)
cung ty 1 tham dy tai thoi diém khai mac.

PHDCP duoc tién hanh khi ty 1& nay dai dién cho it nhat 50% tong sd co
phan c6 quyén biéu quyét cia Cong ty (theo Danh sach co dong tai ngay ding ky
cudi cing 18/02/2025 do VSDC cung cap).

3. Trudng hop cudc hop lan thir nhat khong du diéu kién tién hanh thi Cong
ty s& thuc hién triéu tap hop lan tiép theo dam bao phu hop véi quy dinh cia
phap luat va cac quy dinh c6 lién quan.

Piéu 11.Trét tw Pai hdi (d6i véi Co dong/Nguoi dai dién cia c6 dong
tham du truec tiép)

1. Co dong lwa chon vi tri ngdi pht hop theo huéng dan ciia Ban T6 chic;

2. Khong hit thudc 14 trong phong hop;

3. bién thoai khong dé ché do chudng;

4. Han ché: néi chuyén riéng, st dung dién thoai di dong, may anh, may
quay gdy anh hudng dén hoat dong Pai hoi.

Piéu 12.Thé thirc tién hanh hop va biéu quyét, bau cir tai Pai hoi.

1. Cach thic dang ky tham du Pai hoi:

- Vao ngay to chic Pai hoi, Tong Cong ty thuc hién thu tuc ding ky cb
dong ddi véi co dong tham du bang hinh thuc truc tiép va phai thuc hién cho
dén khi cac c6 dong c6 quyén du hop c6 mat dang ky hét. Co dong/Nguoi dai
dién ciia c6 dong dén dy Dai hoi sau thoi gian khai mac van c6 quyén dang ky
va tham dy, biéu quyét tai Pai hdi. Chu toa khong c6 trach nhiém ding Pai hoi
dé Co dong/Ngudi dai dién cua c6 dong dén muodn ding ky va hiéu luc cua céc
dot biéu quyét da tién hanh trude d6 s& khong bi anh huong.

- Vi Co dong/Nguoi dai dién cua c6 dong tham du Pai hoi dong cd dong
bang hinh thirc truc tuyén, C6 dong/Nguoi dai dién cta ¢ dong sé truy cap theo



duong dan (link) duoc gt trong Gidy moi hop, lwa chon dang nhédp véi tu cach
la Co dong véi tén dang nhap 1a “S6 DPKSH, CMND/CCCD”. C6 dong duoc xac
nhan di tham gia DPHPCP sau khi xac thuc va ding nhap vao Hé thdng Bo
phiéu dién tir bang mot trong cac hinh thuc sau:

+ Xac thuc théng tin CMND/CCCD/H chiéu dang ky s hitu cd phiéu
CTR qua EKYGC,;

+ Xéc thuc qua OTP duogc giri SMS/Email qua s6 dién thoai/dia chi mail cb
d6ng dd dang ky tai danh sach cb déng ngay 18/02/2025 do VSDC cung cép.

2. Céch thtrc tham du va biéu quyét, bau ct tai Pai hoi déng ¢ dong.

a. Hinh thtc tham dy va biéu quyét

Co dong/Nguoi dai dién cua cd dong co thé tham dy Dai hoi dé)ng cd dong
bang hinh thure truc tiép hodc truc tuyén va thuc hién Bo phiéu dién tir theo quy
dinh. Huong dan chi tiét cho viéc tham du Pai hoi déng ) dong dugc Cong ty
ban hanh va dang tai trén trang dién tr https://viettelconstruction.com.vn/.

b. Biéu quyét cac van dé theo thim quyén PHDCD

Biéu quyét bang hinh thirc B6 phiéu dién tir, cu thé nhu sau:

-Ké tir 08h00 ngay 09/04/2025, C6 dong/Ngudi dai dién cia cd dong co
quyén truy cip va biéu quyét cac van dé thudc thAm quyén cta Dai hoi dong c6
d6ng. Thoi gian két thic bo phiéu duoc théng béo trén Hé théng bo phiéu dién
tr hodc theo thong bao truc tiép trong thoi gian to chirc Pai hoi. Két thic thoi
gian bo phiéu, hé théng s& khong ghi nhan thém két qua Bé phiéu dién tu.

-Co dong/Ngudi dai dién cia cd dong bo phiéu biéu quyét theo timg van
dé trong ndi dung chuong trinh hop. Khi biéu quyét bang hinh thirc Bo phiéu
dién tor, ddi v6i timg nodi dung, C6 dong/Nguoi dai dién cia c¢d déng chon mot
trong ba phuong an “Tan thanh”, “Khoéng tan thanh”, “Khong c¢6 y kién” trén
phiéu biéu quyét da dugc cai dit tai Hé thdng Bo phiéu dién tir. C6 dong/Nguoi
dai dién cta c6 déng nhan “Gui phiéu biéu quyét” dé luu va giri két qua biéu
quyét vé hé thong.

- Cac ndi dung dugc thong qua khi dam bao ty 1¢ quy dinh tai Luat Doanh
nghiép va Piéu 18 Cong ty.

c. Cach thirc bau ctr:

- Thoi gian bau cir theo quy dinh tai Muc b Diéu nay.

- C6 d6ng/Nguoi dai dién cta co dong sé& thyuc hién viéc bau ctr thanh vién
Hoi ddng quan tri, thanh vién Ban kiém soat nhiém ky 2025-2030 thong qua hé
thong Bo phiéu dién tu.
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- Viéc bau thanh vién Hoi déng quan tri, thanh vién Ban kiém soat duogc
thue hién theo phuong thire bau don phiéu theo quy dinh cta Luat Doanh nghiép
va Piéu 1¢ Cong ty. Theo d6, mdi C6 dong/Ngudi dai dién ciia cd dong co tong
s6 phiéu bau tuong tmg véi tong sd ¢6 phan co quyén biéu quyét sé hitu nhan
voil téng s6 thanh vién dugc bau cua Hoi déng quan tri, Ban kiém soat. Co
d6ng/Nguoi dai dién cta cd dong co thé (1) don toan bo tong sd phiéu bau cia
minh cho mot ing vién; hodc (2) chia déu sd phiéu cho cac tmg vién dugc chon;
hodc (3) phan phdi s6 phiéu bau ctiia minh cho cac tmg vién dugc chon theo ting
s6 phiéu cu thé va dam bao tong sb phiéu bau cho cac tng vién khong 16n hon
tong sd phiéu bau cua mdi C6 dong.

d. Ghi nhan va théng béo két qua biéu quyét, bau cir:

- C6 dong/Nguodi dai dién cia c6 dong co thé thay doi két qua biéu
quyét/bau cir nhiéu 1an nhung khong thé huy két qua.

- Sau khi hét thoi gian biéu quyét theo théng bao ciia Ban To chiic, hé
théng Bo phiéu dién tir s& dong va ghi nhan két qua C6 dong/Ngudi dai dién cta
cd dong da biéu quyét tai thoi diém gan nhat.

- Két qua biéu quyét s& duoc xéac dinh theo ting van d¢, két qua mdi van dé
dugc ghi nhan theo tirng phuong an “Tan thanh”, “Khong tan thanh”, “Khong c6
¥ kién” va dugc tinh theo ty 1& phan tram 1am tron dén 05 chit s6 thap phan.

- Két qua bau cur s& dugc ghi nhan theo tong sd phiéu tinh tir cao xudng
thap, bat dau tir mg vién c6 sd phiéu bau cao nhat cho dén khi du s6 thanh vién
vao vi tri cAn bau. Ung vién trang cir phai co it nhat mot (01) phiéu bau. Trong
truong hop c6 tir (02) Gng vién trd 1én dat cing s6 phiéu bau nhu nhau cho vj tri
thanh vién cudi cing thi PHDCD s& tién hanh bau lai trong sb cac tng ctr vién
c6 sb phiéu bau ngang nhau d6 dé chon nguoi c6 sd phiéu cao hon.

Piéu 13.Thong qua cac van dé tai Pai hoi.

1. Ty 18 biéu quyét dé thong qua cac ndi dung xin y kién PHPCP duoc
thuc hién theo quy dinh ctia Luat Doanh nghiép va Piéu lé.

2. Dbi v6i C6 dong/Nguoi dai dién cua cd dong dd dang nhap hé thdng bo
phiéu dién tir nhung khong tién hanh Guri phiéu biéu quyét trén hé théng duoc
coi nhu 14 ¢6 dong tham du nhung khong tham gia biéu quyét. S6 ¢6 phan cia
Co dong/Ngudi dai dién cua c6 dong d6 khong duoc tinh 1am co sd dé xac dinh
ty 1& biéu quyét cac van dé tai Pai hoi.

3. Ban Kiém phiéu c6 trach nhiém tong hop két qua biéu quyét, bau ctr theo
ghi nhan tir hé théng Bo6 phiéu dién tir va 1ap thanh Bién ban kiém phiéu, trong
d6 phai ghi rd cac van dé da duoc thong qua va danh sach thanh vién da trang cir



d6i v6i timg vi tri. Bién ban kiém phiéu dugc cac thanh vién Ban kiém phiéu ky
dé x4c nhan vé tinh chinh x4c, minh bach va dang cac nguyén tac, trinh tu kiém
phiéu. Truéng Ban kiém phiéu c6 trach nhiém cong bd Bién ban kiém phiéu
truoc DPHDCD.

Piéu 14. Bién ban Pai hi dong c6 dong.

No6i dung cudc hop Pai hoi duge 1ap thanh Bién ban, dugc cong bd thong
tin cong khai va luu trit phu hop v6i quy dinh cua phap luat, Piéu 1é Cong ty.
Bién ban hop dugc doc trude toan thé Pai hoi va thong qua trudce khi bé mac
Pai hoi.

Chuong IV
PIEU KHOAN THI HANH

Pi¢u 15.Hiéu luc thi hanh.

1. Quy ché nay c6 hiéu luc tai Pai hoi dong c6 dong thudng nién nam 2025
ctia Tong Cong ty cd phan Cong trinh Viettel to chic ngay 16/04/2025 khi duoc
tir 50% tong sd phiéu c6 quyén biéu quyét cua cd dong tham dy tai thoi diém
khai mac tan thanh.

2. Co dong va nhiing ngudi dy Pai hoi ¢o trach nhiém thyc hién cac quy
dinh tai Quy ché nay./.

TM. PAI HQI PONG CO PONG
CHU TOA

P6 Manh Huing
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VIETTEL GROUP SOCIALIST REPUBLIC OF VIETNAM
VIETTEL CONSTRUCTION JOINT STOCK CORPORATION Independence - Freedom - Happiness
No.: /QC-VCC Hanoi, [Month] [Day], 2025

REGULATIONS ON THE ORGANIZATION AND VOTING PROCEDURES
AT THE ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025
OF VIETTEL CONSTRUCTION JOINT STOCK CORPORATION

Chapter |
GENERAL PROVISIONS

Article 1. Scope and applicability

1. These regulations apply to the organization and management of the Annual
General Meeting of Shareholders 2025 (hereinafter referred to as “AGM”) of Viettel
Construction Joint Stock Corporation (hereinafter referred to as “the Corporation™),
which will be conducted in a hybrid format (in-person and online), and the rules for
voting and elections via electronic voting.

2. These regulations specifically outline the rights and obligations of
shareholders, shareholder representatives, meeting attendees, and the governing bodies
assisting the AGM. They also stipulate the procedures and conditions for the meeting,
the voting on issues under the authority of the AGM, and the election of members to
the Board of Directors and the Supervisory Board for the 2025-2030 term.

Article 2. Principles of the AGM

1. Transparency, fairness, and democracy.

2. Protection of the interests of shareholders and the Company.

3. Compliance with the law, the Corporation’s Charter, internal governance
regulations, and these regulations.

Article 3. Definitions

1. “Organizing Committee” refers to the department established to prepare and
organize the AGM.

2. “AGM?” refers to the Annual General Meeting of Shareholders 2025 of Viettel
Construction Joint Stock Corporation.

3. “Shareholder” refers to the individual or organization owning shares in CTR,
listed as eligible to attend the AGM on the final registration date (February 18, 2025),
as provided by the Vietnam Securities Depository and Clearing Corporation (VSDC).

4. “Shareholder Representative” refers to the legal representative of an
institutional shareholder or a person duly authorized in writing by a shareholder to
attend the AGM and participate in electronic voting.

5. “Virtual AGM” refers to the form of conducting the AGM using electronic
devices and modern information technology solutions to transmit images and sound
through the Internet, allowing shareholders or their representatives, regardless of
location, to follow the proceedings, participate in discussions, vote on issues, and elect
positions as per the AGM’s authority.
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6. “Electronic voting” refers to the process in which shareholders or their
representatives use a computer, mobile phone, or other internet-connected devices to
exercise their voting and election rights through the electronic voting system
established and announced by the Corporation.

7. “Electronic Voting System” refers to the system provided to shareholders or
their representatives, enabling them to exercise their rights, including but not limited to
voting and elections during the AGM.

8. “Identification factors” refer to the necessary information used to accurately
identify an entity in a specific context.

Chapter 11
RIGHTS AND OBLIGATIONS OF SHAREHOLDERS, MEETING
ATTENDEES, AND THE GOVERNING BODIES ASSISTING THE AGM

Article 4. Rights and obligations of Shareholders/Shareholder
Representatives

1. Shareholders/Shareholder Representatives attending the AGM have the right
to vote on all matters within the authority as specified by the law and the
Corporation’s Charter through electronic voting. Each share is entitled to one vote on
the Electronic Voting System.

2. Shareholders/Shareholder Representatives attending the AGM are responsible
for maintaining the confidentiality of their access information (authentication code,
OTP, and other identification factors...) to ensure that only the
shareholder/representative can access the Online AGM System to attend, discuss,
express opinions, and cast electronic votes. The voting and election results of the
shareholder/representative on the Electronic Voting System are considered as the final
decision of the shareholder/representative. Shareholders/Shareholder Representatives
are legally responsible for the electronic voting results performed on the Electronic
Voting System.

3. If the login information and/or other identification factors are lost, stolen,
exposed, or suspected to be exposed, the Shareholder/Representative must
immediately notify the Corporation so that appropriate security measures can be taken.
The Shareholder/Representative will bear responsibility for any losses, damages, and
risks resulting from their own fault.

4. Shareholders/Shareholder Representatives can log in to the system and vote
electronically from 08:00 on April 9, 2025, until before the electronic voting system is
closed at the AGM.

5. Presenting the ID/Passport or other personal documents, invitation letter, and
Power of Attorney (if applicable) to the Eligibility Verification Committee (for in-
person attendees) to verify, register for the AGM, and guide access to the electronic
voting system from the Organizing Committee. The personal information (ID/Passport
or other personal documents) used for registration must match the information
registered for owning CTR shares.

6. Complying with the legal regulations, the Corporation’s Charter, internal
governance regulations, and these regulations. Abiding by the directions of the
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Presidium and the AGM Organizing Committee, refraining from causing disruptions
or disturbances during the AGM.

Article 5. Rights and obligations of the Presidium

1. The Chairman of the Board of Directors will serve as the Chair of the AGM.
The Chair will nominate other members to the Presidium to assist in the management
of the AGM, and these members will be approved by the AGM through the electronic
voting system before the meeting starts.

2. The duties of the Presidium include:

- Managing the proceedings of the AGMaccording to the agenda approved by the
AGM.

- Maintaining shareholder discussions.

- Responding to issues raised at the AGM in an appropriate manner.

- Concluding the issues discussed at the AGM and managing the approval of
resolutions.

- Proposing changes to the meeting agenda; postponing/interrupting the meeting;
changing the meeting venue; determining necessary security measures to maintain
order and safety during the AGM and other duties as outlined in the Corporation’s
Charter.

- Presidium members will carry out their duties as assigned and directed by the
Chair.

Article 6. Rights and obligations of the Eligibility Verification Committee

- Verifying the eligibility of Shareholders/Shareholder Representatives to
participate in the AGM according to legal regulations and the AGM regulations.

- Responding to inquiries or identifying issues related to shareholder eligibility.

- The Head of the Eligibility Verification Committee will report to the AGM on
the results of the eligibility verification and declare the compliance with the conditions
required for the AGM organization as specified in Article 10 of these regulations.

- Performing other tasks as assigned by the Presidium.

Article 7. Rights and obligations of the Vote Counting Committee

The Vote Counting Committee is a specialized unit of the AGM, with
composition and number of members nominated by the Organizing Committee and
approved by the AGM. Its rights and obligations include:

- Compiling and reporting the voting and election results to the AGM.,

- Receiving and processing any issues arising from the use of the Electronic
Voting System.

- Taking responsibility for the accuracy and integrity of the vote count results.

Article 8. Rights and obligations of the Secretariat

The Secretariat is a specialized unit of the AGM, with composition and number
of members nominated by the Chair and approved by the AGM. Its duties include:

- Accurately and truthfully recording all contents and proceedings of the AGM.

- Compiling the opinions discussed at the AGM.

- Drafting the minutes and resolutions of the AGM.

- Receiving registration forms for speeches, shareholder statements, and related
documents for the AGM.
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- Collecting, storing, and sending materials, publications, and Shareholders’
feedback forms to the Board of Directors.

- Performing other assistance tasks as assigned by the Presidium.

Chapter 111
PROCEDURE OF THE AGM

Article 9. Conditions for attending the AGM

1. Shareholders listed on the list of shareholders eligible to attend the AGM as of
the record date are entitled to attend or delegate another person to attend, speak, and
vote on issues at the AGM.

2. Shareholders or their representatives must present identification documents (as
registered on the shareholder list), the invitation letter, and the power of attorney (if
the attendee is a proxy) to complete the registration for attending the AGM.

3. Proxy for attending the AGM:

- Shareholders can delegate all or part of their voting shares to an individual or an
organization (“‘Shareholder Representative™).

- The proxy will be considered valid and legally binding if it satisfies the
following conditions:

+ The proxy must be in writing (in the Corporation’s prescribed format or in
accordance with the law) and the original must be received by the Corporation before
the AGM or before logging into the online meeting/Electronic VVoting System;

+ The Letter of Attorney must include the full signature, name, and stamp (if an
organization) of the delegating party and the proxy;

+ The shareholder has not logged in and authenticated to attend the AGM via the
electronic voting system.

- In case a shareholder authorizes someone else to attend the AGM, the
shareholder must send a valid power of attorney to the Corporation by 17:30 on April
15, 2025, using one of the following methods:

(1) Send by secured mail or directly to the Corporation address.

(2) Register for proxy on the online meeting system at
https://agm.congtrinhviettel.com.vn/.

Shareholders can also send a scanned copy of the Letter of Attorney by email to
ir.viettelconstruction@viettel.com.vn.

- If a shareholder wishes to cancel a previously valid proxy, they must send a
notification in writing to the Corporation. The cancellation will be effective once the
Corporation receives the valid written document from the shareholder. Cancellation
will not be accepted if the notification is received after April 15, 2025, by any method
(email, mail, or secured delivery).

3. Invited guests will attend the AGM based on the invitation from the
Organizing Committee. Other cases must be approved by the Eligibility Verification
Committee.

Article 10. Conditions to proceed with the AGM

1. The Eligibility Verification Committee will determine:


https://agm.congtrinhviettel.com.vn/
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- The number of Shareholders/Shareholder Representatives who have
successfully logged into the system https://agm.viettelconstruction.com.vn/ from 08:00
on April 9, 2025, until the AGM opening (14:00 on April 16, 2025); and

- The number of shareholders/shareholder representatives attending in person at
the AGM venue (15th Floor, Viettel Building, No. 1 Giang Van Minh, Kim Ma Ward,
Ba Dinh District, Hanoi) at the time of the AGM opening (14:00 on April 16, 2025).

This serves as the basis to determine the quorum for the AGM according to the
Corporation’s Charter and these regulations.

2. The Eligibility Verification Committee will report to the AGM on the number
of Shareholders/Shareholder Representatives present, the total number of shares
owned/represented by the attending shareholders/shareholder representatives (as
mentioned in Item 1 of this Article), and the participation ratio at the time of the
opening of the AGM.

The AGM will proceed when this participation ratio represents at least 50% of
the total voting shares of the Corporation (based on the shareholder list on the record
date, February 18, 2025, provided by VSDC).

3. If the first meeting does not meet the required quorum, the Corporation will
arrange a subsequent meeting in accordance with legal provisions and related
regulations.

Article 11. Order of the AGM (for Shareholders/Shareholder
Representatives attending in person)

1. Shareholders should choose an appropriate seat as instructed by the
Organizing Committee.

2. Smoking is not allowed in the meeting room.

3. Phones should be set to silent mode.

4. Private conversations, use of mobile phones, cameras, or video recorders that
interfere with the proceedings of the AGM should be avoided.

Article 12. Procedure for holding the Meeting and voting, elections at the AGM

1. How to register for the AGM:

- On the day of the AGM, the Corporation will carry out shareholder registration
for those attending in person until all eligible shareholders have completed their
registration. Shareholders/Shareholder Representatives who arrive after the opening of
the meeting can still register and participate in the voting at the AGM. The Chair is not
responsible for pausing the meeting for late registrants, and prior voting results will
remain unaffected.

- For Shareholders/Shareholder Representatives attending the AGM online, they
will access the link provided in the invitation letter and log in using their shareholder
ID or ID/Passport number. Shareholders will be confirmed as participants once they
have authenticated and logged into the Electronic Voting System via one of the
following methods:

+ Authentication through EKYC with ID/Passport details registered for CTR
shares;

+ Authentication via OTP sent to the SMS/email registered with the shareholder
list as of February 18, 2025, provided by VSDC.


https://agm.viettelconstruction.com.vn/
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2. How to participate in voting and elections at the AGM:

a. Participation and voting format:

Shareholders/Shareholder Representatives can attend the AGM either in person
or online and vote electronically as per the regulations. Detailed instructions for
attending the AGM will be provided by the Corporation and posted on the website
https://viettelconstruction.com.vn/.

b. Voting on issues under the authority of the AGM:

Voting will be done through electronic voting as follows:

- Starting from 08:00 on April 9, 2025, Shareholders/Shareholder
Representatives can access and vote on matters within the AGM’s authority. Voting
will end as announced on the Electronic Voting System or via the AGM’s official
notifications. After the voting period ends, no further votes will be recorded.

- Shareholders/Shareholder Representatives will vote on each issue according to
the meeting agenda. For each issue, they will choose from the options “Approve,”
“Disapprove,” or “Abstain” on the electronic voting ballot. Shareholders must click
“Submit Vote” to finalize and send their vote.

- Issues will be approved when they meet the percentage thresholds stipulated by
the Enterprise Law and the Corporation’s Charter.

c. Election procedure:

- Elections will follow the timeline specified in Item b of this Article.

- Shareholders/Shareholder Representatives will vote for the members of the
Board of Directors and the Supervisory Board for the 2025-2030 term via the
Electronic Voting System.

- Voting for Board members and Supervisory Board members will follow a
cumulative voting method as per the Enterprise Law and the Corporation’s Charter.
Each Shareholder/Shareholder Representative will have a total number of votes
corresponding to the number of voting shares owned, multiplied by the total number of
members to be elected to the Board of Directors and Supervisory Board.
Shareholders/Shareholder Representatives can: (1) Allocate all their votes to one
candidate; (2) Distribute their votes equally among selected candidates; or (3) Allocate
votes to selected candidates with specific vote counts, ensuring the total number of
votes does not exceed the total number of votes each shareholder holds.

d. Recording and announcing voting and election results:

- Shareholders/Shareholder Representatives can change their vote/election results
multiple times, but cannot cancel previous votes.

- Once the voting period ends, the Electronic Voting System will close, and the
final voting results will be recorded based on the most recent vote.

- Voting results will be determined for each issue, recorded for each option
(“Approve,” “Disapprove,” “Abstain”) and calculated as percentages rounded to five
decimal places.

- Election results will be recorded based on the total number of votes, from the
highest to the lowest, starting with the candidate with the most votes, until the required
number of positions is filled. A candidate must receive at least one vote to be elected.
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In the event of a tie for the last position, the AGM will hold a re-election among those
candidates with equal votes to select the one with the higher vote count.

Article 13. Approval of issues at the AGM

1. The voting ratio required to approve issues presented for shareholder approval
at the AGM will be conducted in accordance with the provisions of the Enterprise Law
and the Corporation’s Charter.

2. For Shareholders/Shareholder Representatives who have logged into the
electronic voting system but have not submitted their votes, they will be considered as
attending the AGM but not participating in the vote. The shares owned by these
shareholders/shareholder representatives will not be counted in the quorum for
determining the voting ratio on issues at the AGM.

3. The Vote Counting Committee is responsible for compiling the voting and
election results as recorded by the Electronic Voting System and preparing the Vote
Count Minutes, which must clearly state the issues approved and the list of elected
members for each position. The Vote Count Minutes must be signed by the members
of the Vote Counting Committee to confirm the accuracy, transparency, and adherence
to the principles and procedures of the vote counting process. The Head of the Vote
Counting Committee is responsible for announcing the VVote Count Minutes before the
AGM.

Article 14. Minutes of the AGM

The minutes of the AGM will be recorded and made publicly available, stored in
accordance with legal regulations and the Corporation’s Charter. The minutes will be
read before the entire AGM and approved before the meeting is adjourned.

Chapter IV
IMPLEMENTATION PROVISIONS

Article 15. Effectiveness

1. These regulations will come into effect at the Annual General Meeting of
Shareholders 2025 of Viettel Construction Joint Stock Corporation, held on April 16,
2025, once they are approved by at least 50% of the total voting shares of shareholders
attending at the opening of the AGM.

2. Shareholders and attendees at the AGM are responsible for adhering to the
provisions of these regulations.

ON BEHALF OF THE GENERAL
MEETING OF SHAREHOLDERS
Chairman

Do Manh Hung



